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Service Name: Conversion SANAD 

SANAD approval in Goa refers to the official approval or certification obtained for the 

conversion of land use, typically from agricultural to non-agricultural purposes. This 

official document is crucial for landowners who wish to develop their land for residential, 

commercial, industrial, or other non-agricultural uses. When land is initially registered in 

Goa, it is often designated for a specific purpose, such as agriculture. If the landowner 

wants to change the designated use of the property, they must apply to the government 

for permission to convert the land to a non-agricultural status. Once the conversion is 

approved, the landowner receives a SANAD approval certificate, which serves as legal 

evidence that the land can be used for purposes other than what it was originally 

designated for. This certificate is necessary for further development of the property and 

is required for obtaining construction permits and accessing other government services 

related to land development.  

Sr 
No 

Particulars Details 

1.  Competent Authority Revenue Department, Government of Goa 

2.  URL/s 
Goaonline: https://goaonline.gov.in 
North Goa Collectorate: https://northgoa.gov.in/  
South Goa Collectorate: https://southgoa.nic.in/  

3.  Type of service Pre-Establishment 

4.  Act / Rule 
The Goa, Daman, and Diu Land Revenue Code, 1968; 
amended till 2010 dtd 25-01-2010 

5.  Service mode:  Online through Goaonline portal 

6.  Online mode notification Pls see the notification below 

7.  Timeline for approval 
60 days.  
Pls see the timeline section below.  

8.  Validity of approval There is no validity.  

9.  
Provision of Deemed 
Approval: 

Not Applicable 

10.  Renewal Not Applicable 

11.  Auto Renewal Not Applicable 

12.  Auto Renewal – URL Not Applicable 

 

https://goaonline.gov.in/
https://northgoa.gov.in/
https://southgoa.nic.in/


 
 

Revenue Department, Government of Goa 

Page 2 of 8 
 

Step by Step Procedure for approval with timeline 

Conversion of land (SANAD) through Goa-IPB: The applicants who have notified their land 

as Investment Promotion Area (IPA) shall apply through Investment Promotion and 

Facilitation Board (Goa-IPB). Here the SANAD will be issued by the Chief Executive Officer, 

Goa-IPB.  

# 
Action by User 

Type 
Stages/Steps 

Time taken 

for approval 

1.  

User / Investor 

Registers on the State Single Window Portal 

i.e., Goa online 

Not Applicable 

2.  Logs in to the Single window portal 

3.  

Navigates to Services – ALL SERVICES – 

searches for “Conversion of Land (through 

IPB) 

4.  
The applicant submits the application with 

the required documents.  

5.  
System triggers and email and SMS to the 

user / investor 
Real time 

6.  

Goa-IPB (e-revenue 

portal) 

Scrutiny and forwarding the application to 

District Collector, Forest Department 

Divisions, Town, and Country Planning 

Department, & Mamlatdar 

5 days 

7.  

Submission of report by Forest Department 

Divisions, Town, and Country Planning 

Department, & Mamlatdar.  

20 days 

8.  
Forwarding the documents to ISLR where 

part of the survey number is to be converted  
5 days 

9.  
Submission of Survey report by ISLR 

department 
20 days 

10.  

CEO-IPB shall intimate decision to the 

applicant once the above reports are 

received. If the request is granted, the 

applicant shall be advised of the fees to be 

paid, 

15 days 

11.  
On payment of fees by the applicant, the 

CEO-IPB shall issue the Conversion Sanad. 
3 days 

12.  Goa Online 

System triggers and email and SMS to the 

user / investor for downloading the 

certificate. 

Real time 

13.  User / Investor 
User / Investor logs in to download the 

Certificate from Goa-Online portal. 
Not Applicable 
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Conversion of land – SANAD (through District Collector):  

# 
Action by User 

Type 
Stages/Steps 

Time taken 

for approval 

1.  

User / Investor 

Registers on the State Single Window Portal 

i.e., Goa online 

Not Applicable 

2.  Logs in to the Single window portal 

3.  

Navigates to Services – ALL SERVICES – 

searches for “Conversion of Land (through 

IPB) 

4.  
The applicant submits the application with the 

required documents.  

5.  
System triggers and email and SMS to the 

user / investor 
Real time 

6.  

District Collector 

- North Goa / 

South Goa (e-

revenue portal) 

Scrutiny and forwarding the application to 

Forest Department Divisions, Town, and 

Country Planning Department, & Mamlatdar 

5 days 

7.  

Submission of report by Forest Department 

Divisions, Town, and Country Planning 

Department, & Mamlatdar.  

20 days 

8.  
Forwarding the documents to ISLR where part 

of the survey number is to be converted  
5 days 

9.  
Submission of Survey report by ISLR 

department 
20 days 

10.  

Dy. Collector shall intimate decision to the 

applicant once the above reports are 

received. If the request is granted, the 

applicant shall be advised of the fees to be 

paid, 

15 days 

11.  
On payment of fees by the applicant, the Dy. 

Collector shall issue the Conversion Sanad. 
3 days 

12.  Goa Online 

System triggers and email and SMS to the 

user / investor for downloading the 

certificate. 

Real time 

13.  User / Investor 
User / Investor logs in to download the 

Certificate from Goa-Online portal. 
Not Applicable 

Ref:  

1. Notification: O.G.No. 24 -I-.p65 (goaprintingpress.gov.in) 
2. Notification: Sr. II No. 3 pmd.pmd (goaprintingpress.gov.in) 
3. Revenue: Conversion-Procedure-Document-Checklist-and-Timeline.pdf (goa.gov.in) 

 

  

https://goaprintingpress.gov.in/downloads/1011/1011-24-SI-OG.pdf
https://goaprintingpress.gov.in/downloads/1516/1516-3-SII-OG-0.pdf
https://www.goa.gov.in/wp-content/uploads/2018/09/Conversion-Procedure-Document-Checklist-and-Timeline.pdf
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Document Checklist 

Checklist of documents: Following documents are required to apply online for the 

Conversion SANAD: 

# Document 
Mandatory / non-

mandatory 

1.  
Application in Schedule-I affixing therein court fee stamp of 

Rs. 5/- (1 original + 4 sets in Xerox). 
Mandatory 

2.  
Title documents of the property (1 notarized + 4 set in 

Xerox). 
Mandatory 

3.  Survey plan (1 original + 4 set in Xerox). Mandatory 

4.  
Site/Location plan of proposed property (5 sets of 

blueprints) 
Mandatory 

5.  
Form I & XIV duly mutated/Partitioned in favour of applicant 

(1 original + 4 sets in Xerox) 
Mandatory 

6.  
Manual I & XIV issued by concerned village Talathi (1 original 

+ 4 sets in Xerox) 
Mandatory 

 

Reference link:  

North Goa: Conversion Sanad | North Goa District, Government of Goa | India 

South Goa: Sanad for conversion of land above 500 sq. mts. | South Goa District | India 

Revenue Dept: Conversion-Procedure-Document-Checklist-and-Timeline.pdf (goa.gov.in) 

Process flow chart: 2020122816.pdf (s3waas.gov.in) 

  

https://northgoa.gov.in/service/conversion-sanad/
https://southgoa.nic.in/service/sanad-for-conversion-of-land-above-500-sq-mts/
https://www.goa.gov.in/wp-content/uploads/2018/09/Conversion-Procedure-Document-Checklist-and-Timeline.pdf
https://cdn.s3waas.gov.in/s36ea2ef7311b482724a9b7b0bc0dd85c6/uploads/2020/12/2020122816.pdf
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Fee Applicable 

The fee applicable are given below:  
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Ref: Sr. I. Gazette No. 50 Ext. 4.pmd (goaprintingpress.gov.in) 

Timeline 

The timeline for the service is given below: 

 

Reference Link:   

1. Notification: Sr. II No. 3 pmd.pmd (goaprintingpress.gov.in) 
2. Revenue: Conversion-Procedure-Document-Checklist-and-Timeline.pdf (goa.gov.in) 

https://goaprintingpress.gov.in/downloads/2324/2324-50-SI-EOG-4.pdf
https://goaprintingpress.gov.in/downloads/1516/1516-3-SII-OG-0.pdf
https://www.goa.gov.in/wp-content/uploads/2018/09/Conversion-Procedure-Document-Checklist-and-Timeline.pdf
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Service Mode:  

The circular issued by the Goa Investment Promotion and Facilitation Board (Goa-IPB) is 

given below:  

 

URL: Notification_2.PDF (goaonline.gov.in) 

https://goaonline.gov.in/Downloads/EODB_Notifications/Notification_2.PDF
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Risk-based classification 

Risk Classification is not applicable. 

 

Additional Remarks: The procedural steps indicated above is uniform for all types of 

establishments, irrespective of risk category, size of firm, business location or type of 

investor (Foreign or Domestic). 

  


