Service Information - Registration
Department

Service Name: Registration of Societies under Society
Registration Act 1860

A. General Information

The Society Registration Act of 1860 is an Indian legislation aimed at improving the legal
conditions of society registration for the advancement of literature, science, or the fine
arts, or for the diffusion of useful knowledge, or for charitable purposes. The Act was
enacted with the purpose of improving the legal conditions of society registration for the
promotion of literature, science, or the fine arts, or for the diffusion of useful knowledge,
the diffusion of political education, or for charitable purposes. Following are the key
provisions under the Act:

e Section 1: It allows for the creation of a society for the mentioned purposes.

e Section 2: It specifies that a society can be formed by a minimum of seven members.

e Section 3: It outlines the process for society registration and the requirements for the
Memorandum of Association.

e Section 4: It details the requirements for the society's rules and regulations.

e Section 5: It provides for the annual list of managing committee members to be filed
with the Registrar of Societies.

e Section 6: It provides for property management of the society.

e Section 7: It allows for the society to sue or be sued in the name of the president,
chairman, or principal secretary or trustees.

e Section 8: It details the process for society member adjustments and changes.

e Section 9: It provides for members who may wish to leave the society.

e Section 10: It outlines how the society's rules can be amended.

e Section 12: It allows for the society to merge with another society.

e Section 13: It provides for the dissolution of the society and the disposal of its
property upon dissolution.

e Section 14: It provides for the recovery of penalties and the method for dispute
resolution.

# Particulars Details

1) Competent Authority | Department of Registration

2) Type of Service Pre-Establishment

3) Act/Rule Society Registration Act, 1860. The Societies
Registration (Goa, Daman and Diu First Amendment)
Act, 1979.
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# Particulars Details
The Societies Registration (Goa, Daman and Diu First
Amendment) Rules, 1980 and 1999
4) Applicable Section Chapter VIl - Registration of Firms.
5) Service mode Online
6) GO Notification Copy T?’;
Notification Society Registration.pdf
7 Service available No
through State Single
Window System
8) Service accessibility | https://societyreg.goa.gov.in/
9) Registration 5 years. Renewal every 5 years
Certificate validity
10) | Provision of Deemed | Provision not available
Approval
11) | Auto-renewal Provision Not available
12) | Auto-renewal Not applicable
notification link
13) | Additional Applicant / Investor can refer to the following link for
Information details on https://registration.goa.gov.in/?page_id=179.

Penalty Applicable:

B. Fee Details

1) Applicable Fees (in INR): Table below presents the Fees applicable under different

scenarios. The fees are notified under the Second Amendment Ac 1998.

2) Fee Link: https://www.goa.gov.in/wp-content/uploads/2021/01/Societies-

Registration-Goa-Second-Amendment-Act-1998.pdf

Fees applicable

Type of

Service

Fee Condition Fees Applicable

Registration

First time registration for Rs. 50
each society / NGO / Self-help

group.
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Fees applicable

every month if such
application is filed beyond one
month of the expiration of the
period specified under Sub-
section (2) of Second
Amendment Act 1998.

# Type of Fee Condition Fees Applicable
Service

2. Registration First time registration for Rs. 10
Mahila Mandal

3. Renewal Renewal within specified Up to Rs. 100
timeline.

4, Renewal Renewal after one month of Rs. 25.
expiry of the registration.

5. Renewal A charge of Rs. 5 is added Rs. 5 per month

Penalty applicable: As per the section 20B under Second amendment Act 1998, if any
person wilfully makes or causes to be made any false entry in, or any omission from, the
list required by section 4 or in or from any statement of copy of rules or of alteration of
rules sent to the inspector general or neglects or refuses to make its accounts or other
documents available for audit as required by section 12D or wilfully fails to produce any
book of account or other records as required by-sub-section (2) of section 20A or wilfully
fails to appear, before the Inspector-General or other person appointed by him or
otherwise contravenes any of the provisions of sub section (3) of section 20A, shall be
punishable with fine which may extend to Rs. 2000/-.

Penalty Link: https://www.goa.gov.in/wp-content/uploads/2021/01/Societies-

Registration-Goa-Second-Amendment-Act-1998.pdf.

C. Document Checklist

1) Checklist of documents: Following documents are required for Registration of Societies
under Society Registration Act 1960.

# Document Mandatory / non-
mandatory

a) Application form in the prescribed format | Mandatory

(Annexure)

b) Original Registration Certificate Mandatory

c) Schedule | duly filled Mandatory

d) Schedule Il duly filled Mandatory

e) Schedule IV duly filled Mandatory
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# Document Mandatory / non-
mandatory
f) Schedule VI duly filled Mandatory
g) Minutes of meeting of managing committee as per | Mandatory
tenure duly attested
h) Affidavit for any irregularities committed by | If applicable
managing committee / loss of original certificate

D. Service Timeline

1) Service Timeline: 7 days. The timeline is notified under Public Service Guarantee Act.

2) Timeline Notification Link: https://goaprintingpress.gov.in/downloads/1516/1516-3-

SII-0G-0.pdf
OFFICIAL GAZETTE — GOVT. OF GOA
SERIESII No. 3 16TH APRIL, 2015
(1) (2) (3] (4} (5
153 Issue of a) When the Sub-Registrar Three days District Registrar.
certified system is
copies of computerized
documents
under Indian
Registration b)When records Sub-Registrar Seven davs District Registrar.
Act, 1908 are still being
done manually
(not
computerized)
154 Submission of intimation to the Civil Registrar By the seventh day | District Registrar.

Mamlatdar of the Taluka under
Rule 15 of the Goa, Daman and
Diu Land Revenue (Record of
Rights and Register of
Cultivators) Rules, 1969 for
documents registered in the
preceding month

of each month

155

Change of name or surname
under the Goa Change of Name
and Surname Act, 1990

Civil Registrar

One day after the
notice period is
over if there are no
objections received

District Registrar.

156

Nil Where records Sub-Registrar Three days District Registrar.
Encumbrance | are computerized
Certificate Where records SBub-Registrar Ten days District Registrar.
are not
computerized

157

Registration of a Soclety under
the Societies Registration Act &
issue of the registration
certificate

District Registrar/
Inspector General
of Societies

Seven davs

State Registrar.
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E. Step by Step Procedure

1) Step by Step Procedure of online system: Detailed step by step procedure is highlighted

in the table below from the point of registration to approval.

#

Action by
User Type

Stages/Steps

Time
taken for

approval

Fees

Applicable

User /

Investor

Registers on the official portal of
Society Registration

https://societyreg.goa.gov.in/

Logs in to the Society

Registration portal

Fills up the application form by
providing applicant designation,

district and mobile numbers.

Uploads desired documents as
mentioned in section C of this
document along with payment as
mentioned in the fee section

above.

The fee is
calculated
based on the
logic provided
in Fee section

above.

Online

System

System generates an
acknowledgement number which
is further used for tracking by the

user/investor

Real time

System triggers an email and
SMS to the user/investor with the

acknowledgement number.

Real time

Department

Note: The application is marked
to the concerned district
registrar. Application will reflect
on the concerned district

registrar's Dashboard.

Concerned district sub-registrar

does the compliance check and if

7 working

days
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Action by
User Type

Stages/Steps

Time
taken for

approval

Fees

Applicable

not found complied, returns the
application to the applicant for

compliance

If found ok, District DR approves

the application for digital signing.

10.

District SR digitally signs the

application.

11.

System

System triggers and email and
SMS to the user / investor for

downloading the certificate.

Real time

12.

User /

Investor

User / Investor logs in to

download the Certificate
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Annexure - Online Mandate Notification

Government of Goa
- Secretariat, Porvorim-Goa, 403521,

NOTIFICATION g
»
\’l 4

(Establishment) Division and Registration Depariment hereby mandates that all ¥
. . - - . - . - - \
applications pertaining to “Society Registration” under the Societies Registration %\‘o

As required under the Ease of Doing Business, Government of Goa, Law ©

Act, 1860 received by the Department through the online platform namely, the Goa
Single Window System shall be accepted and processed online only, without
requiring the applicant to physically submit a copy of the application or associated
supporting documentation.

Further, it is also mandated that all the queries asgainst applicant’s
applications (if any) should be submitted to the applicants only, once and within 07
days of receipt of the application.

This Notification shall come into force with effect from 1™ day of January,

e —

2022, T
By Order and in the name of the
Gov f Goa
(Amir Y\ Parab)
Under Secretary (Estt.)
Law Department
To,

The Dircctor, Printing & Stationery. Govemnment Printing Press, Panaji, Goa for
favour of urgent publication in the Official Gazette. It is certified that the same is fit
for publication.

Copy to:

_LiFhe-State Registrar- cum-Head of Notary Services, 7" Floor, Shramashakii
Bhawan, Patto, Panaji, Goa in reference to letter no. 1/3/21-Registration/2433
dated 19/11/2021.

2)The OSD to Law Minister, Government of Goa, Minister Block, Secretarial,
Porvorim, Bardez, Goa.

3) The Sccretary, Department of Industries, Government of Goa, Minister Biock.
Secretariat, Porvorim, Bardez, Goa.

4) The Under Secretary, Finance Department (Expenditure), Secretariat, Porvorim,

5) The Director, Directorate of Accounts, Panaji, Goa.

6) The Sr. Deputy Accountant General (RAO), Audit Bhavan, Green Valley,
Porvorim.

7) Guard File

8)0/C

Phone Nov.: (0832 241946924 10810/2419  Email: mexti-sent, gowo mic,n Fax No.: 2419649
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